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(Letterhead of the Company[footnoteRef:1])  [1:  In the illustrative letter of representation, the term Company is used consistently; this should be amended if the client is not a business entity.] 

Letter of representation[footnoteRef:2] [2:  In the representation letter, non‑relevant sections may be omitted, while the letter must be supplemented with any additional relevant information not included here.] 


(Addressed to the auditor)
(Date)[footnoteRef:3]  [3:  Date of closing collection of audit evidence, which shall not be later than the date of the audit report, and shall be the closest possible date thereto.] 

This letter of representation was prepared in connection with the audit of the financial statements of ABC [company] (“Company”) for the financial year that ended on 31 December 20xx (balance sheet, income statement and the supplementary notes hereinafter jointly referred to as: “financial statements”), as conducted by you, with the objective of establishing whether the annual financial statements prepared by Company for the financial year was prepared in all material respects[footnoteRef:4] in accordance with the provisions of Act C of 2000 (Act on Accounting), and consequently provides a true and fair view of the Company’s financial position as at 31 December 20XX and financial performance for the financial year then ended. The audit shall also investigate whether there is consistency between the annual financial statements and the associated business report. [4:  Pursuant to Section 16 (4) of the Act of Accounting, for the purposes of the financial report, information is material if its omission or misstatement could influence - within reason - the economic decisions of users taken on the basis of the financial report (principle of materiality). The materiality of individual items shall be assessed in the context of other similar items.] 

To the best of our knowledge and conviction, we confirm the following:
Financial statements
1. We have fulfilled our responsibilities relating to the preparation and presentation of the financial statements in accordance with the Act on Accounting - as set out in the audit engagement agreement - as well as our obligations relating to the audit of the financial statements as defined in the audit engagement agreement dated [date]. We are convinced that the financial statements prepared by us provide a true and fair view of the financial position, and financial performance of the Company. The financial statements were prepared consistently with the accounting principles applied in the previous year. 
2. We acknowledge our responsibility for the content of the business report and are convinced that the business report is consistent with the Company’s financial statements and was prepared in accordance with the Act on Accounting and other applicable legislation governing the business report. The business report does not form part of the financial statements.
3. We acknowledge our responsibility for the design and operation of an internal control system that ensures the preparation of financial statements free from material misstatement, whether due to fraud or error. We are aware that the audit is not intended to identify deficiencies in the internal control system and, therefore, an audit does not necessarily detect all material misstatements arising from deficiencies in internal control system. 
4. The methods, data and significant assumptions applied by us in preparing accounting estimates, as well as the related disclosures, are appropriate in the context of the Act on Accounting to achieve reasonable presentation, measurement or disclosure.
5. The accounting and disclosure of transactions and relations between related parties were carried out in compliance with the Act on Accounting, including receivables or liabilities, sales and purchases, loans, transfers and cash transfers, leasing agreements and verbal or written guarantees.
6. We confirm that the pricing of intra‑group transactions is conducted in accordance with arm’s length principles and, accordingly, no adjustments are required in relation to the accounting records for the current year, nor in the tax bases of the local business tax, innovation contribution or corporate income tax. In the event of a tax audit, we are able to substantiate these prices in compliance with transfer pricing regulations and to provide the relevant documentation to the tax authority.[footnoteRef:5] [5:  Alternative declaration in the event of transfer pricing adjustments: We confirm that the adjustments presented in the tax bases of the local business tax, innovation contribution and/or corporate income tax, and/or in the accounting records, in connection with the pricing of intra‑group transactions are complete and accurate. In the event of a tax audit, we are able to substantiate these adjustments in compliance with transfer pricing regulations and to provide the relevant documentation to the tax authority.] 

7. All adjustments or disclosures in the financial statements, for which the Act on Accounting requires adjustment or disclosures due to events after the reporting date of the financial statements, were made.
8. We are convinced that any uncorrected misstatements revealed and identified by you during the audit, and their effects, are immaterial, both separately and collectively, with regard to the financial statements as a whole. The list of uncorrected misstatements is attached to this representation letter.[footnoteRef:6] [6:  Alternative declaration if there are no uncorrected misstatements: There are no uncorrected misstatements identified by you in relation to the financial statements.] 

9. We acknowledge that responsibility for the fulfilment of the Company’s obligations with regard to VAT, corporate tax, the deduction of employees’ personal income taxes, social security contribution, other taxes and duties payments rests with the Company. We confirm that, to the best of our knowledge, the Company has prepared and submitted all such returns due to date (excluding tax‑related misstatements identified during the audit, for which the Company’s management is responsible for the subsequent settlement with the tax authority). With respect to returns that are not yet due, we have made the tax calculations available to you and do not expect any material differences in the amount of tax payable as reported in the final returns.
10. Other than those disclosed in the financial statements, we have no knowledge of any other material debt or receivable that would materially impact the financial position of our Company.
11. Based on our review and assessment performed up to the date of this letter of representation, we have not identified any events or conditions which, either individually or in aggregate, would indicate the existence of a material uncertainty that may cast significant doubt on the Company’s ability to continue as a going concern for the financial period covering the twelve months following the balance sheet date. Accordingly, we believe that there are no events or conditions, and no material uncertainty exists related to going concern, that would require disclosure in the supplementary notes to the financial statements.[footnoteRef:7] [7:  Alternative declaration:
	We have appropriately and fully disclosed in the supplementary notes all events or conditions that cause material uncertainty and cast significant doubt on the Company’s ability to continue as a going concern, and we have also disclosed our future plans for addressing such events or conditions.] 

12. We confirm that during the period from the beginning of the financial year to the date of this letter of representation, there have been no changes, data losses, unauthorized access, external attacks, operational disruptions or other extraordinary events in the Company’s information technology systems or their control environment that would materially affect the reliability of the financial statements and the completeness of the audit evidences.[footnoteRef:8] [8:  Alternative declaration in the event that such events have occurred:
	We have disclosed to you all changes, data losses, unauthorized access, external attacks, operational disruptions or other extraordinary events that occurred in the Company’s information technology systems or their control environment during the period from the beginning of the financial year to the date of this letter of representation which have a material effect on the financial statements, and we have provided full access to the related information.
] 

13. The following are presented appropriately in the supplementary notes in accordance with the Act on Accounting:
· data and explanations required by the Act on Accounting and necessary to present a true and fair view of the Company's financial position and financial performance to owners, investors and creditors;
· significant accounting policies, any changes therein pertaining to the reporting year and the consequence of any change on profit or loss;
· off-balance sheet items, their types and risks.
14. We hereby confirm that the following were presented appropriately in the Company’s financial statements (if relevant, and only the relevant items from below):
· Oral guarantees made by the Company on behalf of a related party, director, officer or any other third-party including customers.
· Any actual guarantees provided to third parties.
· Agreements regarding the repurchasing of assets previously sold.
· Share/quota repurchase options and agreements; shares/quotas reserved for options, guarantees, conversion or other purposes; obligations related to share issuance; and any agreements relating to share‑based payments granted to the Company’s employees.
· Liabilities with a remaining maturity of more than five years, and liabilities secured by pledges or similar rights.
· Financial liabilities that are material or may become material for the assessment of the financial position but are not recognized in the balance sheet, with particular regard to future pension obligations, severance obligations, and liabilities to affiliated companies.
· Off‑balance‑sheet items and off-balance sheet arrangements not specifically regulated for disclosure by the Act on Accounting, where the risks or benefits arising from such items or arrangements are material and disclosure is necessary for the assessment of the Company’s financial position.
· Contingent liabilities and firm (future) commitments disclosed as off‑balance‑sheet items.
· Amounts of any non-repayable grant or subsidy - received, disbursed or accounted for - within the framework of any aid scheme, as well as disclosures relating to repayable grants received under such programmes and recognized as liabilities.
· Disclosures relating to hazardous waste and pollutants.
· Other agreements beyond the scope of normal business operations.
15. We have assessed where artificial intelligence - including generative artificial intelligence (GenAI) - has been used in the preparation of the financial statements, as well as in the supporting financial records and related data made available to you, to the extent that such use affected or was related to classes of transactions, account balances or disclosures that were material or could become material, and we have informed you of such instances.
In addition, we have reviewed the areas where artificial intelligence - including generative artificial intelligence (GenAI) - was used in the design, implementation or maintenance of internal controls supporting the preparation of financial statements that provide a true and fair view, and we have also provided you with information regarding such areas.
[Formulation of declarations in any other matter deemed necessary by the auditor under the given circumstances.]
Information provided
16. We supplied you with the following: 
· access to all information that we believe is relevant from the perspective of preparing the financial statements, such as our accounting records, documents and other materials;
· further information that you requested from us for the audit; and
· unlimited access to any persons at the Company from whom you wished to request audit evidence.
17. We have made available to you all minutes and resolutions of the meetings held by the owners and by the Company’s governing, supervisory and decision‑making bodies between 1 January 20XX and the date of the most recent meeting, as follows: [list of minutes and resolutions provided].
18. Every single transaction was recorded in the accounting records, and they were included in the financial statements. The financial statements are free from material misstatement and no material items were omitted. The financial statements contain all the information necessary for the true and fair presentation of the Company’s financial position and financial performance in accordance with the Act on Accounting, and they include all information to be presented under the laws and regulations applicable to the Company.
19. We informed you about all deficiencies we are aware of in connection with our system of internal controls.
20. We have disclosed to you the results of our assessment of the risk that the financial statements may be materially misstated as a result of fraud
21. We shared with you all the information we are aware of on any actual or alleged fraudulent act committed with the involvement of the individuals below:
· management,
· employees with key roles related to internal controls, or
· other individuals whose act of fraud could have a material impact on the financial statements.
22. We shared with you all the information related to any statements made by employees, former employees, analysts, regulators or other individuals on actual or alleged fraudulent acts in connection with the Company’s financial statements.
23. We informed you about any actual or alleged non-compliance with all known rules and legislation, where the effects need to be considered when preparing the financial statements or disclosed therein, or which might constitute a source of an expected loss. We received no feedback from supervisory authorities that our financial reporting procedures were inappropriate, or included discrepancies that could have a material impact on our financial statements. The Company fulfilled all contractual agreements where non-performance could have a material impact on the financial statements.
24. We shared with you the identification data of related parties of our Company, as well as all relations and transactions between such related parties that we are aware of. The accounting records underlying the financial statements accurately and reliably reflect, with an appropriate level of detail the Company’s transactions with related parties.
25. The financial statements as of 31 December 20XX contain details of all the Company’s cash and bank account balances as well as other properties and assets that we are aware of. The Company has the proper legal titles to all of its assets [list of exceptions, if any], and has no mortgages, collaterals or other debts of material consequence connected to any of its assets that were not presented in the financial statements.
26. There are no material unclaimed receivables against the Company that could be claimed in the opinion of the Company’s legal representative.
27. We have no plans or intentions that were not disclosed to you, and which would significantly influence the classification or carrying value of our assets and liabilities.
28. During audits or self‑reviews performed in the current financial year, we did not identify any errors relating to prior financial years that would be considered significant in amount under the Act on Accounting.
29. The Company’s management and managing individuals have no knowledge of any events that could be labelled as abuse or misconduct pursuant to the prevailing Act on the Prevention and Impeding of Money Laundering and Financing of Terrorism.
30. As of the date of this declaration we are not aware of any cases or issues which could have a material effect on the financial statements for the financial year that ended on 31 December 20XX, or any information disclosed in relation thereto. We are not aware of any facts that caused or could cause any material, favourable or unfavourable changes to the Company’s financial position or financial performance.
[Formulation of declarations in any other matter deemed necessary by the auditor under the given circumstances.]


Authorised signature(s) of Company representative(s)
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